
 
 

 
Building Official 

 
The Town of Windsor introduces a great opportunity for a full-time Building Official to insure the enforcement of 
Town building and zoning codes, ordinances and regulations.  Connecticut’s first town is strategically located on 
the beautiful Farmington and Connecticut Rivers between Hartford and Springfield, Massachusetts and is home to 
over 29,000 residents and a wide array of local and corporate businesses. 
 
The Town of Windsor is an organization made up of diverse individuals who are committed to providing quality 
service through integrity, responsiveness, innovation, passion, and partnership.  The Windsor Building 
Department has a staff of four who work within a larger comprehensive Development Services Team that is 
dedicated to the safe, balanced conservation and development of the town.  This position provides the opportunity 
for working as part of a team, including the Fire Marshall’s Office, to enhance the value and character of the 
community while ensuring our citizen’s safety.  The starting salary range is $75,000 to $88,000 depending on 
qualifications and experience, with the opportunity for an increase at six months.  Town employees enjoy a 
comprehensive benefit package, including but not limited to, health, dental and life insurance, tuition 
reimbursement, short and long term disability, and a defined contribution retirement plan. 
 
The Position 
The Building Official will enforce building related codes, including Uniform Building Code, Uniform Housing Code, 
Uniform Abatement of Dangerous Buildings code and local codes such as sprinkling, nuisance, clearing, grading, 
filling and zoning, etc. and issue correction notices and citations.. She/he will perform on-site inspections of 
footings, foundations, framing, electrical hookups, plumbing, mechanical systems, etc.  Explain, interpret and 
provide guidance regarding all applicable codes to architects, engineers, contractors, developers and other 
interested parties. Will plan and organize workloads and staff assignments, and train, motivate and evaluate 
assigned staff.  Prepare annual budget and assure effective and efficient use of funds, materials, facilities and 
time. 
 
Our Ideal Candidate will: 
• be enthusiastic, team-spirited, motivated, organized, and customer service oriented 
• communicate effectively orally and in writing with diverse customers and coworkers 
• be certified as a Connecticut Building Official with two plus years of experience as a Building Official 

 
Minimum Requirements: 
• three to five years of experience as an Assistant Building Official (must obtain Building Official certification 

per statute, if hired) 
• have a H.S. diploma plus a minimum of four years of experience in building construction, design, inspection, 

and supervising others, preferably in a municipal building setting; or any combination of training and/or 
experience (required) 

• familiarity with zoning regulation and enforcement 
• have the ability to read and understand complicated plans and blueprints 
• have knowledge and proficiency with MS Office Suite (Excel, Word, Outlook), Internet and other programs as 

needed.  Familiarity with specific applications used by the Town a plus 
• have the ability to work safely and independently 
• have a valid driver’s license 

 
To apply:  Complete an on-line application at www.townofwindsorct.com/humanresources/ and attach a cover 
letter with salary requirements by Friday, March 6, 2015 at 5:00 p.m.  The Town of Windsor is an Equal 
Opportunity Employer and values diversity at all levels of the workforce.  EOE/AA.  

http://www.townofwindsorct.com/humanresources/

